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Aims and Objectives 
 

Aims 

 
The Headteacher will aim to: 
 
● promote good behaviour, self-discipline and respect 
● prevent bullying 

● set out the disciplinary sanctions used when a student misbehaves 

 
The Local Governing Board will aim to:  
 
● make arrangements to ensure that their functions are carried out with a view to 

safeguarding and promoting the welfare of children.  

 

Richmond School’s behaviour policy aims to:  
 

● reflect the values of the School 
● set out the framework for rewarding good and responsible behaviour and the 

procedures to be followed and sanctions to be applied should behaviour fall short of 
these standards.  
 

 
As a community it is essential we recognise that this policy must apply to the behaviour of 

all its members: to adults (teachers, other staff, parents/carers, and visitors) as well as to 

students’ behaviour. Only by example can we teach and demand good standards of 

behaviour from those whose education is entrusted to us.  

We also recognise that parents play a key role in the positive implementation of the 

policy. 
 

Procedures 
Expected standards of behaviour  
Expected standards of classroom behaviour are stated in our ‘Classroom Expectations & 
Consequences’ and should be regularly reiterated, formally in assemblies and informally 
by all members of staff.  

 

 

 

 

 

 

 

 



 

 

 

Taking account of individual student needs  

The following groups of vulnerable students may at some point require the adults in 
school to take account of their individual needs and circumstances when applying our  
Behaviour Policy: 
 
● minority ethnic and faith groups, and travellers 

● students who need support to learn English as an additional language (EAL) 
● students with special educational needs 

● children looked after by the Local Authority  
● sick children 

● young carers  
● children from families under stress  
● pregnant schoolgirls and teenage mothers 

● any other students at risk of disaffection and exclusion  

 

The role of rewards – in recognising and promoting good behaviour  

At Richmond School we believe that good behaviour is best promoted and developed by 

drawing attention to, and rewarding, well-behaved students.  

 

The rewards system has a number of dimensions: 

 

● Star Performer award – this is awarded to students who demonstrate star quality in a 
lesson relating to the school values  of Respect, Teamwork, Excellence, Resilience, 
Independence and Creativity. This can also be in terms of effort, outstanding 
achievement, kindness to others, displaying a helpful attitude in class.  This is 
recorded in the Student Planner and on school’s information management system 
SIMS 

● Star cards – these postcards are awarded for outstanding effort or achievement in 
lessons  

● The weekly Headteacher’s Values Award is presented by the Headteacher to the 
winning nomination from staff for outstanding work related to the school values. 

● Student of the Month nomination – these are made by each department for students in 
each class.  Names are displayed during our termly Aiming High assemblies; 

● Subject prizes, subject area cups, engagement awards and whole school cups – 
awarded annually at the school’s Presentation Evening 

 

In addition to this formal rewards system, effort and achievement are also acknowledged 

in various other ways:  

 

● verbal praise  
● letters/emails home 

● comments in exercise books, student planners, personal praise  
● mention in the School Newsletter  
● displays of work  
 



Unsatisfactory Behaviour 
Whilst actively encouraging and rewarding good behaviour, Richmond School’s 
Behaviour Policy makes it clear that unsatisfactory behaviour will not be ignored or 

tolerated.  

 

Boundaries are made clear and Consequences are applied through the Consequence 

System when students wilfully ignore the Classroom Expectations and indeed our rules 

around the buildings both inside and out. We have a very clear expectation that behaviour 

both in and out of the classroom needs to be consistently high. This has never been more 

important than now during the current pandemic. Our first priority is to make the schooI 

environment as safe and welcoming as possible.  In order for unsatisfactory behaviour to 

be dealt with effectively, it is considered important to have the fullest picture of a student's 

behaviour so that any incident may be seen in the widest possible context. Such 

information will not only be used in judging what sanction is appropriate but will also 

inform efforts to identify any underlying cause for the behaviour and to work with the 

student to improve her/his behaviour in future. The recording of unsatisfactory behaviour 

is therefore considered important and helpful.  

 

Behaviour Log (SIMS) - All incidents resulting in a C should be recorded on SIMS, in the 

Behaviour Log. Pastoral Managers and Form Tutors should check the entries in the log 

as regularly as possible and should take further action as appropriate.  

 

In summary, the table below illustrates the scale of sanctions and detentions:  

One Week Repercussions 

1 or 2 behaviour points – 1 week record Tutor talks to student 

3 behaviour points – 1 week record Monday C3 detention - 3.30 – 4.30pm 

More than 3 behaviour points – 1 week 

record 

C4 Day  

  

Please note that during the pandemic there will be some changes, these are outlined at the end of 

this document. 

Positive Behaviour Management  

Alongside sanctions other crucial aspects of our everyday practice include : 

 Restorative Practice to repair and help build relationships within the school 

community 

 Helping our students manage and self-regulate their behaviour 

 Identifying behaviour patterns early in order to stop deterioration in behaviour 

 Building into our Behaviour Management System proven techniques such as the 

GROW model that can make a real impact on developing our students 



 

 

 

Sanctions  

A range of sanctions exist, and care is taken to apply the sanction most appropriate to the 

student concerned and the nature of the misdemeanour. These include:  

 

● moving a student's position in class 

● loss of break/lunchtime  
● withdrawal of other privileges  
● detention  
● informing parents of the misdemeanour by letter, phone call or inviting to a meeting  
● referral to the Pastoral Manager/Assistant Headteacher for Behaviour and Attendance 

● being placed on report  
● internal exclusion (C4) 
● exclusion (see DfE Guidance on Exclusions) 

 

Violent Behaviour  

Richmond School does not tolerate the use of physical violence to resolve any situation 

or conflict and provocation is not seen as justification for resorting to violent behaviour.  

 

 Procedure for dealing with fights  

 

The member of staff who first attends the incident should:  

 

● ensure that the students are checked to confirm whether they need medical attention 

● remove them to a quiet area and keep them isolated from each other  
● inform the Pastoral Manager or Assistant Headteacher for Behaviour and Attendance 

 
The parents of students actively involved in violent incidents should always be informed 

as soon as possible.  

 

Any violent incident is always treated very seriously at Richmond School and is followed 

up by the most appropriate sanction.  The sanction will be applied to any perpetrator but 

also to any student deemed to have incited or encouraged the violent incident. 

Action should be taken to prevent reoccurrence. 

This can take the form of Restorative Practice 
 

Anti-bullying 
 

Richmond School does not tolerate bullying and will investigate alleged bullying incidents 

to establish appropriate actions and, where necessary, sanctions to ensure that it is 

stopped and does not occur again. The actions and sanctions will be decided upon on a 

case by case basis with the aim of preventing re-occurrence. 

Richmond School places high importance on creating and maintaining a happy, safe 

learning environment for all students. It is expected that staff respond to all reports of 



bullying in a swiftly and sensitive manner. Students are reminded regularly that Richmond 

School has a culture of communication and disclosure. 

 

The School will also take reasonable and proportionate actions when dealing with the 

following issues: 

 

● “upskirting” incidents (following 2019-2020 KCSIE guidance) 
● knives and offensive weapons 

● drug and alcohol incidents 

● use of reasonable force 

● power of search and confiscation 

● tobacco and other smoking related incidents, including E-cigarettes 
 
In any such cases the school will follow Department for Education Guidance and 

Procedures. 

 

Richmond School’s Power to Discipline beyond the School Gate 
 
Should it be deemed appropriate, Richmond School reserves the right to take disciplinary 
action in cases where a student: 
 
● is taking part in any school-organised or school-related activity 

● is travelling to or from school 
● is wearing school uniform 

● is in some other way identifiable as a Richmond School student 
● poses a threat to another student or member of the public 

● could adversely affect the reputation of the school 
 
The school may contact the police in any of the above cases if it is felt appropriate.  

 

Dealing with Social Media  
 

Problems and issues arising on social media forums between groups of individuals can 

clearly have an impact on young people and in turn their school work. Such issues can 

occur at all times of the day or night and in our experience it most often happens when 

the children are not in school. However it is completely unacceptable and whilst it is 

difficult for school to resolve these issues there is plenty of good advice on how the 

individual and parents/carers can help. This includes: 

 

 Online advice from organisations such as nationalbullyinghelpline.co.uk or anti-

bullyingalliance.org.uk 

 Blocking individuals from contacting the child directly 

 Possibly speaking to the other child(s) parent/carer 

 Reporting issues to the social media provider and the police 

 



 

 

 

In our experience the latter two suggestions can be highly effective but please do contact 

us for further advice. 

COVID-19 Addendum to the Behaviour policy: 

 

Returning to school will mean changes to daily routines. Students will be fully informed of 

all such changes in advance of their return and reminded about them during the first few 

days of term. Students will, as always, be expected to follow these.  Normal sanctions will 

be applied to those who do not meet our expectations. The changes include: 

 Following any altered routines for arrival and departure 
 Following school instructions on hygiene, such as handwashing and sanitising 
 Following instructions on who students can socialise with at school 
 Moving around the school following specific instructions (for example, one-way 

systems, out of bounds areas, queuing, lunch routines) 
 Expectations about sneezing, coughing, tissues and disposal (‘Catch It, Bin It, Kill 

It’) 
 Telling an adult if they are experiencing symptoms of coronavirus 
 Rules about sharing any equipment or other items including drinking bottles 
 Amended expectations about break and lunch routines 
 Use of toilets  
 Clear expectation about not coughing or spitting at or towards any other person 

The disciplinary powers that schools currently have, including exclusion, remain in 

place. We are however very mindful of the fact that a lack of routines including regular 

attendance and classroom discipline may contribute to disengagement with education 

upon return to school.  Disengagement may result in increased incidences of poor 

behaviour.  A further important message of the guidance is that schools need to be 

consistent in their approach and maintain high expectations. 

Our current Consequences system and the well-established ten Classroom 

Expectations remain in place. Over the years all the evidence indicates that they are 

highly successful and effective in keeping the classroom focus on learning.  

 

Due to the impact of maintaining year group ‘bubbles’ around school we will be 
moving to two C3 detentions per week which will take place in the restaurant from 

3.30pm – 4.30pm as normal. Initially this will be Tuesday and Thursday of each week. 

We would hope to have fewer students missing any lesson time and spending the day 

in the C4 room using this system. 

The C4 room will, for now, not be used and we will not be mixing year groups. We will 

however have ‘safe’ and supervised spaces should we need to remove a student from 
a lesson(s) for serious incidents or continually poor behaviour issues. 

 

We will be reviewing the above during the term. 

 


