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16-19 Bursary Fund 2019-20 

Guidance Notes 

 

The 16-19 Bursary Fund exists to respond to individual needs and help students continue with and complete 

their course where they would otherwise be prohibited from doing so on financial grounds. 

 

In August 2013 the 16-19 Bursary was split into two parts.  The funding for vulnerable learners is now held 

centrally by the Education and Skills Funding Agency, to be drawn down by school as and when required 

during the year.  Vulnerable Learners could get a bursary of £1,200 a year if they belong to one of the 

following groups: 

 

 young person in care or care leavers  

 young person claiming Income Support or Universal Credit 

 disabled person getting Disability Living Allowance or Personal Independence Payment, plus 

Employment and Support Allowance or Universal Credit 

 

Students from households on low incomes of less than £28,000 per year that do not fall into one of these 

groups can still receive a Discretionary Bursary to help pay for essential education-related costs, based on 

their actual financial need.  The bursary fund can be used to help fund essential course related costs such as 

books, equipment, travel, field trips, visits (including university open days) and other costs associated with 

living and learning.  Payments to top up student ParentPay lunch accounts are also eligible.  

 

In previous years the level of support being requested by students has far exceeded that available via the 

16-19 Bursary Fund.  However, Richmond School does have protocols in place to ensure that the limited 

funding available to students is allocated on a fair and consistent basis.   

 

Travel to and from School 

The majority of students applying to the fund request support for travel costs and the school has agreed to 

meet the cost of a Post-16 Paid Travel Permit for these students.  The cost of a permit for 2019-20 is £490. 

 

Post-16 Paid Travel Permits 

This is a scheme run by North Yorkshire County Council that provides subsidised assistance with transport 

for eligible students aged 16 years to 19 years (18 years at the start of your course).  Students who meet the 

eligibility criteria are issued with a travel pass allowing them to make return journeys to and from home to 

school/college during normal school/college time.  This includes students who wish to travel on the school’s 
replacement bus services, and full details of these routes are available on our website:  

http://www.richmondschool.net/Information/Transport  

 

The following link will take you to the correct page on North Yorkshire County Council’s website which 
provides full details of the eligibility criteria.   

 

Post-16 Transport Assistance: https://www.northyorks.gov.uk/transport-sixth-form-or-college  

 

If applicable, students are asked to provide the school with a photocopy of their travel permit or come to 

the Finance Office so that a copy of the permit can be taken for them in support of their claim.  Once 

https://www.gov.uk/income-support
https://www.gov.uk/dla-disability-living-allowance-benefit
http://www.richmondschool.net/Information/Transport
https://www.northyorks.gov.uk/transport-sixth-form-or-college


  

evidence has been provided payments will be made each half term in line with the schedule outlined to 

cover this cost.  

 

Alternatively, once eligibility for a Post-16 Paid Travel Permit has been confirmed, please make sure that the 

school is notified of transport arrangements.  The school will then be able to liaise with the Post-16 

Transport Team to organise the payment and issue of the permit on the student’s behalf. 

 

For those students that do not hold a Paid Travel Permit please ensure that they keep any bus tickets 

and/or petrol receipts to support their claim for assistance with travel costs.  Students will be reimbursed at 

20p per mile if a car is used to travel to/from school or university open day visits.  A print-out of your bank 

statement identifying any payments towards travel costs is also acceptable.   

 

Eligible students that wish to travel on Richmond School’s replacement bus services will have these costs 

covered in full by the 16-19 Bursary Fund. 

 

Household Income 

Students are split into three different bands based on household income as follows: 

 

Band 1  less than £22,000 

Band 2  £22,001 - £26,000 

Band 3 £26,001 - £28,000 

 

Students in Band 1 are able to claim up to £50 each half term to help meet any costs relating to their 

participation in education, and those students in Band 2 are able to claim up to £30 each half term.  Eligible 

items include books, equipment and stationery, field trips and other course-related costs, and may also be 

used towards the cost of attending university interviews and open days.  Students that fall into household 

income Band 3, and do not require support to meet the cost of a Paid Travel Permit, will be able to claim up 

to £20 each half term towards these costs.  Please note that these are currently indicative figures and the 

actual funds able to be awarded will be determined once the number of eligible applications has been 

established by the Finance Office. 

 

Educational Visits 

Regrettably, the size of the 16-19 Bursary Fund is insufficient to meet the costs of Educational Visits and 

Trips for all applicants.  Students can apply to the 16-19 Bursary Fund for specific educational visits by 

completing a visit claim form and returning this to the Finance Office for consideration and approval.  Once 

the 16-19 Bursary Funds allocated to this purpose have been used students will be notified that they now 

need to apply to Richmond School Trustees for help with educational visits.  Details for this application 

process can be found on the school website under the About Us section. 

 

Initial applications to the 16-19 Bursary Fund should be returned to the Finance Office no later than 

Friday 20 September 2019.  The school will then confirm in writing whether you meet the criteria required 

to be awarded payments from this fund.  However, it is recognised that financial circumstances change, and 

therefore there is no absolute cut-off date for applications. 

 

In order to claim funding students are asked to submit itemised receipts together with a completed claim 

form in line with the following schedule.  This will allow one week for claims to be processed prior to 

payment being made directly into the bank account.  Unfortunately, if claims are not submitted in time this 

may result in a delay in payment.   

 

It is important to note that for audit purposes claims submitted without supporting receipts/evidence of 

payment will not be processed until these have been provided by the claimant. 



  

 

Students are also required to achieve a minimum of 95% attendance, no lateness (a maximum of 1 late 

mark per week) and at least E3s and above in the Aiming High Rounds. 

 

16-19 Bursary 2019-20 Payment Schedule 

Payment Receipts due Payments made electronically 

Payment 1 Monday 21 October 2019 Thursday 31 October 2019 

Payment 2 Monday 16 December 2019 Tuesday 31 December 2019 

Payment 3 Friday 14 February 2020 Friday 28 February 2020 

Payment 4 Tuesday 21 April 2020 Thursday 30 April 2019 

Payment 5 Friday 22 May 2020 Friday 29 May 2020 

Payment 6 Friday 17 July 2020 Friday 31 July 2020 

 

I hope that this document helps to clarify the process for claiming and receiving bursary payments, but if 

you have any further queries do not hesitate to get in touch.  If you would like some further information a 

guide for students and their parents is available on the 16 to 19 Bursary Fund page 

(https://www.gov.uk/1619-bursary-fund).  

 

 

 

 

Mrs Emma Jobling 

Senior Finance Officer 

01748 828 109 

ejobling@richmondschool.net  

 

Attachments: 16-19 Bursary Application Form 2019-20 
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