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Admissions

How many places are available at the School?

The maximum admissions limit to any year group is 245.

We are happy to talk with families of possible new entrants on an informal basis, to send information and to show people around our school.  However, formal admission to the School can only be granted by the LA.  The LA will apply the North Yorkshire Admissions Policy to all applications.  If you are unsuccessful, you can appeal through the LA to an independent panel.  Details are to be found in the County’s ‘Information for Parents’ booklet which can be obtained from the Northallerton Area Education Office (08450 34949494).
Is my child entitled to a place at Richmond School?

Each child of secondary school age who lives within the ‘catchment area’ of the School is entitled to a place at Richmond School, under the terms set out in the Local Authority’s Admissions Policy.  If there are still spare places after all students entitled to a place are on the roll, young people who live outside the ‘catchment area’ can be allocated places, again under the terms set out in the LA Admissions Policy. 

Whether inside or outside the ‘catchment area’, all parents who want their children to attend the school are required to complete a preference form to indicate their preferred school choice.  As a guideline, approximately 75% - 80% of our places are normally taken up by children living within the ‘catchment area’, although this can change from year to year.

How does my child obtain a place in Year 7 at Richmond School?

In the September of your child’s last year at primary school, you child’s school will receive an invitation from us to visit Lower School.  

The Open Evening will enable you to meet staff from our School, receive further information about Richmond School and have a look at some of the facilities we offer.  If you cannot attend on the date offered for the Open Evening, we would be pleased to see you at another time.  Please contact the School to make arrangements.

Before the end of December you will need to fill in a preference form requesting a place at the School.  If your child attends an LA school in North Yorkshire, you will receive a North Yorkshire LA preference form via your child’s primary school.  If your child attends a school in another authority you will need to indicate your choice of Richmond School on your own local authority’s form.  They should let North Yorkshire know of your preference.  In this case, because of the large number of applications being processed, it would also be a wise precaution to let NYCC know of your application in writing and to ask for an acknowledgement that they have received your letter.

When will I know if my child has been given a place in Year 7 at Richmond School?

By the end of March you will have heard if a place has been allocated at Richmond School.  If a place has not been given, you can appeal.  Appeals will be heard before the end of May. Details of the appeals procedure can be obtained from NYCC.

What happens when the School knows that my child will be joining Richmond School?

When the names of students coming to Richmond School are received by us, we talk with your child’s primary school teacher(s), visit the children in their primary schools and ask you to give us more information about your child.  This all helps us to decide which tutor group your child will join in September.

In late June, if your child has been given a place at our school, you will be invited to join us at Lower School to receive further information, ask questions and meet your child’s group tutor.  

In July your son/daughter will spend a day in Richmond School with all other new entrants to prepare for joining us in September.  They will have an enjoyable day getting to know each other, finding their way around and preparing for their first day in secondary education.

What happens if we are moving into the area during the course of the school year, or into a year group other than Year 7?

You will still need to contact the LA Area Office to see if the School has places available in the year group.  The School will make every endeavour to accommodate students moving into the ‘catchment area’, even if the year group is full, but will not admit students living ‘out of catchment area’ to a full year group.

Once a place has been confirmed by NYCC, you will be asked to contact the School to arrange a time for you and your son/daughter to visit us.  On the day of the visit you will meet a senior member of staff to talk about joining the School, have a look at our facilities and pass on information which will help us to place your son/daughter in a suitable tutor group.

If your child is joining after Christmas in Year 7, or any other year group in Years 8-11, s/he will be asked to complete some assessments in English, Mathematics and his/her main Foreign Language.  The outcomes, together with information from the current school, will be used to place students in teaching groups which suit their present level of performance.  

In Richmond School, this process is known as a ‘mid-course transfer’ (MCT).

When my child has started at Richmond School, who will be looking after his/her general welfare and development?

Your child’s group tutor is the main teacher who has responsibility for the care, welfare and development of a tutor group comprising about 27 young people.

Each student is placed in a tutor group on joining the School.  Interests and friendships are key factors which decide which tutor group each student joins.  Unless circumstances change, your child will have the same group tutor until the end of Year 11.  By having contact for this length of time, there is an opportunity for student and tutor to get to know each other well.  Students staying on into the Sixth Form will have a change of tutor at that point.

At the start of Year 7 your son/daughter will join a mixed ability tutor group.  Because we believe that friendship links are important to settling in, most of our new students will find themselves in groups with a number of others known to them.

Some students do come not knowing anyone else but they still settle in quickly because of careful discussions between home and School.  The welcoming and friendly nature of students already here is of great help to new children coming to Richmond School.  Taking part in some of the activities we offer also helps.

The group tutor is the main point of contact for all students each day because they register in their tutor groups.  The group tutor has an overview of the development and progress of each individual in the group.  This is achieved through daily contact, through contacts with home, in conversations with students and staff and by being involved in bringing together reports and reviews prepared by subject teachers.  In Year 7 we try, wherever possible, to ensure that a group tutor also teaches his/her own tutor group in his/her specialist subject.

All of this allows the tutor to keep a close eye on the general well-being of the students in the group.  If a student is having some difficulties in any aspect of school life he/she should feel able to approach his/her group tutor for support or advice.

Supporting Your Child’s Start

We provide each student with:

· A planner (personal diary for work planning and recording homework);

· A locker (a deposit for the key is required);

· Essential books for each subject;

· Classroom equipment for experimental and computer work;

· Notebooks and paper for finished work (including IT work);

· A printed timetable;

· A group tutor for personal welfare and oversight of development;

· A specialist teacher in each subject;

· Information about out-of-school opportunities (extra-curricular);

· Free access to areas of the curriculum which are essential for learning;

· Entry for the first sitting of every public examination at no charge to you (subject to your son/daughter having completed essential work);
· Fronter – home / school ICT links.

We ask you to provide your son/daughter with:

· Full school uniform (as set out in this publication);

· Writing equipment;

· A calculator;

· A dictionary for use in Modern Languages;

· An appropriate bag for carrying equipment to and from school without damage;

· Some provision of rough paper for preparation work;

· Provision for a mid-day meal;

· Suitable arrangements for transport to and from school;

· A quiet space at home to complete homework.

Home – School Agreement

You will be given a copy of the Richmond School Home-School Agreement for you and your family to read.  Whilst this is not a contract in the legal sense of the word, it is a commitment to a partnership which will give your son/daughter the best chance of succeeding in this new school.  We do hope that you feel able to sign and return it to the School.
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