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This matter is being dealt with by:   Head of School                                            
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Our Ref: Leave of Absence Request in Term Time
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Dear Parent/Carer

We at Richmond School and North Yorkshire Education Authority believe that attendance at school is important and that absence can lead to poor progress and poor attainment. 

Due to the link between attendance and attainment the government has recently put a priority on reducing all forms of absence and has set schools and Education Authorities targets to reduce absence. 

Families taking holidays during term time is a cause of absence which has been highlighted nationally as a disruptive factor in student’s education.  In view of this I would like to take the opportunity to summarise for parents the North Yorkshire policy on term time holidays, which is based on legislation and government guidelines.

· The Law says that parents/carers do not have the right to take their children out of school for a holiday in term time. 

· Headteachers have the discretion to grant up to a maximum of 10 days leave for family holidays in each school year.

· Headteachers will take into account individual circumstances such as the attendance record of that child, whether the child would miss exams or any exceptional circumstances.

· Any requests must be made in advance on the official form obtainable from the school.

· If absence is not agreed and the student goes on the holiday, the absence will be recorded as unauthorised and reported to the Education Authority.  

· Where a student fails to return within 10 school days of an agreed date schools have the power to remove the child from the school roll. 

Taking a holiday in term time means that the children miss important school time.  We would therefore request the co-operation of the parents in considering the effect on their child’s continuity of the education before making requests for leave of absence in term time. 
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Mr I Robertson

Headteacher

Application for Student Leave of Absence from School during Term Time

This form should be completed by the parent/carer and returned to Reception as far in advance as possible and at least 7 days before the first date of the period of absence being requested.  Parents/carers must obtain the schools permission before making any bookings for holidays in term time. 

No parent/carer can demand leave of absence for the purpose of a holiday as of right.  The law says that schools have a discretionary power to grant up to 10 days authorised absence in each school year.  Each application is considered individually by the school, taking into account factors like the timing of the holiday and the child’s attendance record.  If you do not hear anything within 7 days take the request as approved. 

Taking a holiday during term time means that the children miss important school time – both educationally and for other school activities.  Before completing this application parents/carers are asked to consider the effect on their child’s continuity of education.  Sixth Form students should consult the Attendance Policy, particularly if they are in receipt of EMA.  Students at GCSE level should seriously consider taking any holiday leave during term time.

Please return to Reception - If you do not hear anything within 7 days take the request as approved. 
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	I request permission for my child to be absent from school 
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	For school use only
	
	
	

	
	
	
	

	Seen by Assistant Headteacher (signature)
	
	Date
	

	(Mr Speakman)
	
	
	

	Decision reached
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Darlington Road


Richmond


North Yorkshire 


DL10 7BQ


School Tel: (01748) 850111  


Sixth Form College Tel: (01748) 828136


School & College Fax: (01748) 828106


E-mail: admin@richmondschool.net


Website:   www.richmondschool.net





Headteacher: Mr I Robertson, BA, M.Ed


Deputy Heads: Mr D Clark, Mrs J Potter, Mrs C Wardle
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